Professional Employee Performance Program
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STATE UNIVERSITY OF NEW YORK

COLLEGE AT GENESEO

Name of Employee: 
___________________________________________________________________________

Budget Title: ____________________________________________________            SL Grade:  
_____________

Local Descriptive Title: 
________________________________________________________________________

Immediate Supervisor: 
________________________________________________________________________

Performance Program for the period: From ___ / ___/ ___  to  ___ / ___ / ___


I. DESCRIPTION OF PROFESSIONAL EMPLOYEE'S DUTIES AND RESPONSIBILITIES: (Brief Position Description)
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II. SHORT - TERM OBJECTIVES: (Objectives to be achieved during the evaluation period)

III. 
LONG - TERM OBJECTIVES: (e.g. program development, professional development, participation in University activities, improvement of certain administrative skills)
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IV.
CRITERIA FOR EVALUATING PERFORMANCE: (Among the criteria that should be considered are: a) effectiveness of performance; b) mastery of specialization; c) professional ability; d) effectiveness of University service; and e) continuing growth)

V. EXTENT TO WHICH SECONDARY SOURCES SHALL BE CONSULTED AS PART OF EVALUATION. (Secondary sources are agencies, offices, or individuals which will be involved with the performance of the employee and may affect the employee's ability to achieve the stated objectives. Identify specifically. If individuals are used, identify by title only.)

This is to signify that I have read and understand the above Performance Program*

Professional Employee Signature
Date

Immediate Supervisor's Signature
Date

* If the Supervisor and employee do not concur on the performance program, the employee has the right to attach a statement to the performance program within ten (10) working days of receipt.

xc:  (   )  Employee

       (   )  Immediate Supervisor

       (   )  Evaluator’s Supervisor

       (   )  Personnel File

STATE UNIVERSITY OF NEW YORK IS AN EQUAL OPPORTUNITY/AFFIRMATIVE ACTION EMPLOYER
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