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Cover Letter Sample – Liberal Arts 
 
214 Main Street       
Geneseo, NY  14454  
 
October 29, 2015  
 
Ms. Janine Dougherty 
Director 
Human Resources Department 
Museum of Modern Art  
11 West 53rd Street  
New York, NY 10019-5497  
 
Dear Ms. Dougherty,  
 
I am interested in being considered for the Assistant to the Chief Curator’s position opening with your 
museum. I learned about this opportunity through reading the job posting on the Current Available 
Positions page on your website.  With my goal of pursuing a career in archival and curatorial work, I 
believe that working at the Museum of Modern Art would provide an excellent opportunity to apply my 
skills and passion for the arts.  I am also confident I would be a valuable asset to your team.  
 
I will be graduating from SUNY Geneseo in May 2016 with a Bachelor’s degree in Art History and a minor 
in Museum Studies. I have a wealth of experience in the arts as well as a solid coursework foundation. 
As a student assistant at SUNY Geneseo’s Visual Resource Center, I am trained in the specific cataloguing 
method of our collection and the photographing technique for slide creation. With care and accuracy, I 
file, bind, label and scan slides to our exacting standards. In addition, as a summer intern at the 
Smithsonian Institution in Washington, DC, I organized and labeled photographs for their various 
collections.  
 
Fascinated by ideas and world perspectives, I utilized the unique opportunities available to me outside 
of my traditional coursework by studying abroad in Rome, Italy during the summer of 2014. Through this 
enlightening experience, I developed Italian language skills and my knowledge of the great works of art 
from the Renaissance period. Through my formal education, involvement in setting up student art 
shows, and personal art experience I have strengthened my natural eye for color, composition and 
design. With my plans focused around curatorial work, having the chance to work at a world-renowned 
museum such as yours would enable me to apply my well-honed skills and knowledge.  
 
I am very interested in having the opportunity to talk with you further about my background and 
qualifications.  Please feel free to contact me at: 585-245-1274 or via email at ejones@geneseo.edu at 
your convenience. Thank you very much for your time and consideration.  
 
Sincerely, 
 
 
Eileen A. Jones 
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