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Please check refrigerators, freezers, fume hoods, bench tops, storage cabinets, closet 

spaces and shared storage areas for waste and hazardous materials 

 

 

 

PLEASE 

INDICATE  

DATE 

COMPLETED 

 

PRELIMINARY INSPECTION AND CONSULTATION 

At least one month prior to close-out, contacted all appropriate offices (described below)to 

request a preliminary consultation and inspection to determine the necessary steps to take 

prior to cleaning out the laboratory: 

If applicable, contacted the Radiation Safety Officer first to clear the area of radiological 

hazards. 
 

Contacted EHS at x5663 for instructions on how to remove hazardous waste and to 

ensure the area is clear of chemicals and chemical hazards. 
 

 

CHEMICALS (SOLIDS, LIQUIDS, GASES) 

 

 Checked laboratory and other occupied rooms for consumables, usable chemicals, 

and hazardous waste and/or materials. 
 

 Labeled all containers (bottles, beakers, flasks, test tubes, vials, etc.) with chemical 

contents using full chemical names (no formulas or abbreviations). 
 

 Segregated incompatible materials and chemicals.  

 Identified any usable materials/chemicals to be moved or transferred.  

 If attempting to donate unwanted chemicals to other SUNY Geneseo 

departments/laboratories, determined if chemicals are suitable for donation by 

reviewing the following link:  https://www.geneseo.edu/chemistry/mixed-and-

individual-waste-forms#IndividualChemical 

 

 Submitted all to EHS unwanted and unclaimed chemicals for donation through the 

Unwanted Chemical Exchange webform found at: 

https://www.geneseo.edu/is/wasteforms/unwanted-exchange.php 

 

 Securely closed all containers to prevent and avoid leaks or spills.  

 Stored flammable liquid containers in flammable storage cabinets until removal.  

 If directly transferring chemicals to another lab without using the exchange 

webform, prepared inventory and moved chemicals to (please print and list all 

locations/ownership transfers, complete additional sheets and attach if necessary):  

Name(s) ________________________________________________________      

Locations:   

Building(s) & Room(s)____________________________________________ 

 

 Followed procedures in the hazardous materials transportation program for 

materials to be moved. 
 

 If transporting chemicals to another lab, prepared inventory and informed 

department chair that inventory will be transported to a facility outside Geneseo. 

Packaging of the containers, shipment and documentation must be in accordance 

with DOT regulations. 

 

 For proper disposal of regulated medical waste, contacted the Departmental Chair. 

 

 

 

https://www.geneseo.edu/chemistry/mixed-and-individual-waste-forms%23IndividualChemical
https://www.geneseo.edu/chemistry/mixed-and-individual-waste-forms%23IndividualChemical
https://www.geneseo.edu/is/wasteforms/unwanted-exchange.php
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COMPRESSED GASES: 

PLEASE 

INDICATE  

DATE 

COMPLETED 

 Identified compressed gas cylinders and ensured they are labeled with contents.  

 Removed pressure regulators on cylinders and replaced protective valve caps.  

 Returned cylinders to the gas supplier(s).   

 

FUME HOODS, EQUIPMENT, GENERAL SAFETY/SECURITY 

 

 Wiped down, disinfected, and decontaminated fume hoods, bench tops, and shelves 

as well as equipment or furniture to be left in the lab. 
 

 Checked all shared areas, freezers, incubators, cold rooms for hazardous materials/ 

waste. 
 

 

HAZARDOUS WASTE 

 

 Identify and label all waste containers (bottles, beakers, flasks, test tubes, vials, 

etc.) with the chemical contents using full chemical names. Place hazardous waste 

stickers on the containers, then complete the hazardous waste tag or submit 

hazardous waste online using the Mixed Waste webform.  Go to 

https://www.geneseo.edu/chemistry/mixed-and-individual-waste-

forms#MixedChemWaste for the webform and complete the on-line form.  Make 

sure the form is securely taped the waste container, and the emailed confirmation 

number is transcribed to the container after webform submission.  

o If submitting hazardous waste tags, contact EHS at x5812 for pick up.  If 

submitting the Mixed Waste webform, no call is necessary. 

 

 Collected all sharps, needles, razor blades, and surgical blades for proper disposal 

in an appropriate and properly-labeled red sharps container.  For more information 

about appropriate disposal procedure, please review 

https://www.geneseo.edu/ehs/regulated-medical-waste for more information about 

appropriate disposal procedures. 

 

 Collected broken glass and other glass waste in a labeled, sturdy container for 

disposal.  Glass waste contaminated with bio-hazardous material may need to be 

disposed of as regulated medical waste. 

 

 

FINAL CLEARANCE INSPECTION 

 

 Contacted EHS x5663 to request a final clearance inspection prior to custodial 

maintenance. 
 

 I certify that I have followed standard operating procedures established for the transfer 

or disposal of hazardous material from my laboratory(s) and for the proper decontamination 

and/or decommissioning of all equipment in my laboratory(s) used to store or process 

hazardous materials. 

 

Name:__________________________ Signature:_____________________________ Date:_____________ 

https://www.geneseo.edu/chemistry/mixed-and-individual-waste-forms%23MixedChemWaste
https://www.geneseo.edu/chemistry/mixed-and-individual-waste-forms%23MixedChemWaste
https://www.geneseo.edu/ehs/regulated-medical-waste

