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Personnel Requisition Form

NEW HIRE INFORMATION



	First


	Middle
	Last


	E-Mail:


APPOINTMENT
	Campus Title


	Payment Method:    (circle one)
Salary      Biweekly      Hourly 
Wage Rate: $


	Appointment Status (circle one)
Full time         Part-time*

	Start Date:


	End Date

	


DEPARTMENT
	Hiring Department:

	Name of Project Director


	Grant/ Funding Sources:

	Name of Supervisor (if different than Project Director)




EMPLOYEE QUALIFICATIONS

Please identify how this candidate met the stated qualifications for this position:

AUTHORIZATION 

This appointment is in compliance with Hiring Guidelines for Research Foundation appointments.

          (name)      , Project Director







Signature




Date
Attachments:  Please check to ensure all forms are in place for this appointment.
· Copy of the positing announcement

· Copy of advertisement (if applicable)
· Applicant Tracking Log 
· Copy of employee’s resume
