
 

Overtime Authorization 

 

Please submit to the Payroll Office with your time sheet following the completion of the pay period. 

The following overtime was authorized by the undersigned for the purpose of: 

 

Name     Date              Hours                Meal                   Payroll Use Only 

         

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Supervisor’s Signature            Payroll/ Human Resources 

 

Date             Date    


