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This is a template for advisors/mentors recommending students for Curricular Practical Training (CPT). It is intended to make the required advisor letter easy to write for immigration purposes and filing. Please fill out appropriately and include: Geneseo letterhead and (electronic if needed) signature, and send to The ISSS Office, before the student begins CPT.  Please feel free to ask any questions or express any concerns if you have them. Thank you!
mm/dd/yy

Monica Hamm  

Associate Director of International Student and Scholar Services

SUNY Genseo

1 College Circle

Geneseo, NY 14454

Dear Monica,

I write on behalf of (full name), a full-time student at SUNY Geneseo who is applying for full or part time Curricular Practical Training (CPT) employment authorization. (Name) will complete his/her BA/BS/etc. in major on (mm/dd/yy). This internship employment opportunity, with (name of employer) from (specific beginning date) to (specific ending date), is an integral part of (name) academic trajectory and the SUNY Geneseo curriculum.

As (Name)’s Academic Advisor/Faculty mentor, I highly recommend such curricular practical training and feel he/she will benefit from the chance to gain applied experience in his/her field of study.

Sincerely,

Signature

Your Name

Your Title
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