ADA Title II 30-day Checklist
Meet with your team to discuss Title II expectations
· Share go.geneseo.edu/titleii with your team
· Conversation Starters 
· “Where might someone struggle to access our services?”
· “What digital content do we publish most often, and is it accessible?”
· “What processes could we simplify or redesign to reduce barriers?”
· “What support or training do we need?”
· Who is going to be responsible within your department for ensuring document accessibility?

Identify one high impact barrier in your department
· Look for barriers in your communications, digital tools, and documents/forms (ask: Who might be excluded here?)
· Make sure all documents added to the Geneseo website are accessible
· Common Campus Barriers to Watch For
· Inaccessible PDFs, forms, emails, or departmental webpages
· Raw links shared instead of descriptive hyperlinks
· Images missing alt text
· Videos without captions
· Low-contrast flyers
· Determine the scope and impact of the barrier. Consider urgency, frequency, and who is affected (internal, public facing, required).

Set 1–2 achievable goals
· Identify alternatives for sharing inaccessible files and forms
· Create a plan for larger changes

Begin Remediation
· Fix what you can do immediately
· Keep notes on what you found, what you changed, and what still needs attention.
· Documentation supports accountability and continuous improvement
· Consult with CIT for assistance. (go.geneseo.edu/titleii)

Submit a Accessibility Consultation request for additional assistance
