[image: image1.png]INTER-RESIDERNCE GOUIRNIGIL

STATE UNIVERSITY OF NEW YORK AT GENESEO

MacVittie Union Box 73 ® Geneseo, NY 14454-1474
Ph: 716.245.5854 @ Fax: 716.245.5400





How to request funding…

Use this as a helpful guide when requesting money from the IRC.

	Step 1
	1. Plan your program.

2. Figure out how much money you want to request.

3. Look at the date of your program.

· If the request is for $75 or less, the By-Laws state you must submit the request with enough time to allow one IRC meeting to pass before the date of your event.

· If the request is for more than $75, the By-Laws state you must submit the request with enough time to allow two IRC meetings to pass before the date of your event.  (Remember to take into account Fall and Spring Breaks!)

4. Make appropriate changes to your program to account for the above conditions.

	Step 2
	Decide which Fund you want to request money from.  The IRC's By-Laws provide two Drawing Funds that you can request money from:

     The RC Drawing Fund   (starting balance: $8000)
· This fund shall be accessible to Residence Hall Councils only.

· It may be used to fund any program or event benefiting Residence Hall residents.

     The Wellness Drawing Fund   (starting balance: $1000)
· This fund shall be accessible to the Healthguards, the NRHH, and all non-staff on-campus students, excluding Residence Life Staff members.

· Any Wellness requests must have a strong educational and/or humanitarian basis and/or must promote healthy lifestyles and choices.  If a program does not meet these criteria, it shall be ineligible to receive funds from the Wellness Drawing Fund.

	Step 3
	Obtain a Drawing Fund Form from the Student Association Office (CU316).  (Forms will be distributed to the Resdence Life Office and RDs soon to make it easier for you to access them.)

	Step 4
	Fill out the form and return it to the Student Association Office (CU316).   You can turn in your Forms to Nancy Chirico (Student Association Administrative Assistant), Kate Rebban (Director of Programs, Personnel, and Finance for the Student Association), or Eric M. Blask (Chair of the Inter-Residence Council).  Forms are due at 12 noon on Thursday for it to appear on the following Monday’s agenda.  Any Form received after Thursday at noon will be treated as if it were submitted the following week.

	Step 5
	Show up (or have your speaker show up) for the IRC meeting on Monday.


	Date:  
	Tuesday, January 29, 2002
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