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This document provides my guidelines to help you get a good recommendation from me. Please be aware
that I do not write unconditionally glowing letters of recommendation. My letters are generally pretty short
and honest. Below I share what’s likely to help you receive a good letter. Sometimes folks just need letters
and I understand that.

Qualities that lead to relatively good letters

Below are different qualities that are important for you to have in order to get a good letter from a faculty
member. You might not have all of these and that’s fine! But if you have only one of these you’re not likely
getting the letter you hope for.

1. You should have a GPA ≥ 3.5. If not then it should be this in at least your major. I have written and
will continue to write letters for students with lesser GPAs, maybe even good letters, depending on
other qualities. I use this because a GPA = 3.3 is the median GPA for graduating seniors in biology
(that’s the 50th percentile). Most recommendation sites have a question that looks like this:

The student falls into which of the following groups among their peers? (check one)

� Top 1%. (Your GPA ≥ 3.95)
� Top 1-3%.
� Top 3-5%.
� Top 5-10%.
� Top 10-25%. (This is 3.72 ≤ GPA ≤ 3.81)
� Top 25-50%. (This is 3.3 ≤ GPA < 3.72)
� Bottom 50%. (This is you if your GPA < 3.3!)

2. Have gotten an A or A- in at least one of my classes.
3. Demonstrated interest in the material covered in class.
4. Chatted with me outside of class participation (e.g., office hours).
5. Been a positive member of the class and/or research team.
6. Demonstrated leadership qualities.
7. Demonstrated that you work hard.
8. Demonstrated you can solve problems independently.
9. You’re willing to ask appropriate questions and act on suggestions independently.

10. Have successfully completed independent research with me.

What I need from you

It’s important for you when asking for letters, to do your best to provide me with the materials that will
lead to the best possible letter. To do this I need to know about you and why you’re interested in the type
of position you’re going for. It’s likely the same for all of them. If you’re applying for vet school and nursing
programs simultaneously you seem to lack direction. Below is a list of items for you to provide at least two
weeks before the letter must be submitted. Since I receive so many requests and that most students request
multiple letters please provide these in an Excel spreadsheet (ask me for this file if you can’t find it).

1. If you have one - your resume. If you need to supply one to the employer or school be sure to include
pertinent stuff only (e.g., college awards). Unfortunately, anything from high school is not likely
relevant any more. So, good job there, but delete it. Sorry!
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2. If necessary: a stamped, addressed envelope if the letter needs to be snail mailed. Note that I ONLY
send letters of recommendation directly to the school or employer. Please don’t ask me to give you the
letter to send (even when applications suggest this).

3. A brief description of the work you accomplished while in my class(es) and/or my research lab. Your
letter will be better if I can include specific projects you accomplished. Be sure to include the title
(e.g., “Analyzing the spatial dispersion patterns of Tsuga canadensis,” not “the oral presentation I
did”).

4. Any additional ways you distinguished yourself in my class or on/off campus that you’ve talked with
me about (don’t count on me remembering). Evidence of independent thought, self-motivation, and
the demonstrated ability and interest in doing science are all helpful. Feel free to send me a pdf of the
poster or presentation you did with me.

What you’re agreeing to by asking me to write a letter for you

You agree to provide me, or allow me to get an unofficial transcript of your academic record here at SUNY
Geneseo. You give me permission to share this information in the recommendation as I deem necessary.
In other words, your asking me to provide a recommendation to an organization or institution means you
agree to waive your right to privacy of this information (The Family Educational Rights and Privacy Act,
or FERPA). I also require that you agree to waive your right to see my letter of recommendation. Keep in
mind that it is entirely within your right to not give me the right to access this information and/or not give
me the right to share this information or waive your right to see my letter. I, however, am not obligated to
write the letter of recommendation.
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